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IIpaBuaa oémeua JA€/IOBLIMH NOJAPKAMH
¥ 3HAKAMH J€JI0BOT0 roCTEeNPHUMCTBA
B MBOY «I'umuazusa Ne 34

1. O0mme noJI0kReHNS

1.1. IlpaBuia obmena nenOBBIME MOAAPKAMH W 3HAKAMH JIEJOBOTO TOCTEIPHIMCTRA B
MBOY «I'mmuazus Ne 34» (nanee — [paBnna) paspaboTaHbl B COOTBETCTBHH C M0JIOKEHHSIMU
Konerutynnu Poccuiickoit ®enepaunn, @eaepanshoro 3akona ot 25.12.2008. Ne273-®3
«O npoTHBOZCHCTBHE  KOPPYIUMHY» M TMPUHATEIMH B COOTBETCTBHM C  HHMH  HHBIMH
3aKOHOJATENBHBIMH 1 JTOKATBHBEIMH aKTaMH.

1.2. IlpaBuna onpezesitor eausbie Uit Beex pabotHikoB MBOV «umuazus Ne 34»
(nanee — Yupesxknenne) TpeOOBaHUS K JIAPEHHIO H IPHHSATHIO 1€JI0BLIX 10J1aPKOB.

1.3. Yupexaenne mnoqIep/kKHBaeT KOPIOPATHBHYIO KYJILTYPY, B KOTOPOI /CI0BBIC
NOJApKH,  KOPMOPATHBHOE  [OCTEHPHMMCTBO M LIPEACTABHTCILCKHE  MEPOIPHATHS
paccMaTPHBAIOTCS TOJNBKO KaK HHCTPYMEHT IS VCTAHOBICHHS M MOAMCPKAHHUS JIETOBRIX
OTHOIIEHHH H K4K NPOABIEHHE ODIMIENPHHSTON BeATHROCTH B XO€ JEATCIBHOCTH YUPEKICHHUS.

1.4, VypexaeHHe HCXOOHT M3 TOrO. 4TO JIOJTOBPEMEHHBLIE JIEJOBBIE OTHOIIEHWS
OCHOBBIBAKOTCS HA JOBEPMM M BIaUMHOM YBakeHMH. OTHOLIEHMS, IIPH KOTOPBIX HapylIaercH
3aKOH M MPHHIWIEI JI&J0BOH 3TMKH, BPEIAT PCNYTAlHH YUPCKICHHSA H YCCTHOMY HMEHH €ro
pa0OTHHKOB, H HE MOIyT OOECHEeUHTb YCTOWYHBOE NONTOBPEMEHHOE PA3BHTHE YHUPEKICHHS.
Takoro poaa OTHOIIGHHA HEe MOTYT ObITE IPHEMIIEMbI B [IPAKTHKE PabOTHl Y YpeKIeHHS.

1.5. HleiictBue llpaBun pacnpoctpansgercs Ha BceX pabOTHUKOB YUpPEKICHHS, BHC
3@BHCMMOCTH OT YPOBHS 32HHMAEMOI JI0/GKHOCTH.

1.6. Jannsie [lpaBiia npecneayer Cieayiolnue meiu:

- ofecnieyeHHE €AMHOOOPA3HOr0 [MOHHMAHWS POJIW M MecTa JIeMOBBIX T0JapKOB.
NIeTIOBOTO  FOCTENMPHHMCTBA, TMPEICTABHTEIBCKMX MEPONPUATHH B  ICHAOBOH  IpaKTHKC
VupesxaeHus:

- OCYLIECTBIEHHE YOPABIEHYECKOH W XO3AHCTBEHHOH JIGATENBHOCTH YWYPEKICHNHS
HCKITIOYHTENBHO HA OCHOBE HAUICHKALIMX HOPM M [IPABMJI ACJI0BOI0 NOBEACHMS, 0A3UPVIOLIMXCS
Ha DNpUHUHMMAX KadecTBa MNPeJOCTARISHHS YCIYr., 3alHThl KOHKYPEHIMH, HEAONYIEeHHS
KOH(IIMKTA HHTEPECOB;

- ONpeNeNICHHE €AMHbBIX 1 BceX pabOTHHKOB Yupek/acHus TpeDOBaHWUH K JapeHHiO U
[PHHATHK) JEI0BBIX MOJApKOB, K OPraHW3allMd M YHACTHIO B MPEACTABHTETBCKMX
MEPOTIPUATHAX;

- MMHUMH3HPOBAHAE DHCKOB, CBS3aHHLIX C BOIMOMKHBEIM 3JI0YNIOTpedIeHHeM B 0O1acTH
NOJapKoB, TPEACTABHTETRCKUX MeporpusTuii. HauGonee cephesHbIMH W3 TaKMX PHCKOB
ABISAIOTCS. ONMACHOCTH IIOAKYIIA M B3STOMHHYECTBO, HECTPABELIHBOCTL TI0 OTHOMIENTHIO K
KOHTpareHTaM, MpoTEeKIIMOHHIM BHYTPH Y UpekKICHUS.



2. Tpebosanus, NpeIbsiBIsAeMbie K 1¢T0BLIM MOAAPKaM
W 3HAKAM JeJ0BOT0 I'OCTENPHHMCTBA

2.1. PaGotuuku YupekACHHA MOIYT TOIy4arh [C/IOBBIE TMOJApKH, 3HAKH ICJOBOTO
FOCTEIPHAMCTBA TOJMBKO HA OQHUMAIBHBIX MEPONPHATHSEX, NPH YCIOBHH, €TI0 3T0
He TTPOTHBOPEYHT TpefoBaHMAM AHTHKOPPYILIHMOHHOTO 3aKOHOAATeNbCTBA M HACTOAIIMM
IpaBunam.

2.2.Tlogapku ¥ yCiyrd, TpPHHHMaeMble WM NpEIOCTABNAeMBble YYPeXKICHHEM,
MepesaloTes ¥ NPUMHAMAIOTCS TOJILKO OT MMEHH YUPSKIACHHA B 11€J0M, @ HE KaK N01apOK HITH
nepesada ero 0T OT1e1bHOr0 paboTHHKA.

2.3. JlenoBble TOAAPKH. KOTOPble pa0OTHHKH OT MMEHH Y 9IpEKACHUA MOTIYT Nepeaasath
JAPYTHM JIHLEM WM TIPHHAMATE OT JAPYTHX JIMIL B CBS3H CO CBOEH TPYIOBOH JIEATENLHOCTEIO, 4
TaKKe MPEICTABMTENLCKHE PAcXOIbl HA JICTOBOE TOCTENPHHMCTBO JO/DKHBEI COOTBETCTBOBATH
CIIeAVIOUHM KPHTEPHAM:

-GBITh MPAMO CBA33HBI C YCTABHBIMH LEIAMH [(EATEIBHOCTH YUpekIeHHus, IHO0
¢ MAMATHBLIMH JATaMH. K0GH IESMH, 00LICHALMOHATEHEIME IIPa3/IHNKAMH, HHBIME COOBITHAMHE;

- OBITL Pa3yMHO 000CHOBAHHBIMH, COPA3MEPHBIMH H HE ABIATHCA PEAMETaMH POCKOLIN:

- HE mOpeacTaBisTh COO0H CKPBITOS BO3HAIPRKIACHUEC 3a YCIYIY. JeHcTBAE WIH
GesaeificTBAE. MOMYCTHTENLCTBO WM HOKPOBHTENBCTBO, MPEIOCTABICHHE MPaB WIH MPHHATHE
Onpeie/IeHHBIX PeLiCHH I, 100 MONBITKY OKa3aTh BIMAHHE HA MOMYYATENS C HHOH HE3aKOHHOH
UJIH HeITHYHOM ENBIO;

-He cOo3JaBaTh JUIS Todyuartens o0s3areNsCTBA, CBA3@HHBIE C €ro  CIyKeOHbIM
[TOJIOKEHHE WIIH HCTIOJHEHHEM CTYKEOHBIX (I0KHOCTHBIX) 00#3aHHOCTCIH!

-HE C037aBaTh pENyTALUMOHHOIO pHMCKAa QA JE70BOrO HMHIKA YUpEKIECHWSI,
pabOTHMKOB M WHBIX ML B CJIy4ac PacKpbiTHa HHGOpPMalky O COBSPUICHHBIX MOfapxax
M IIOHECeHHBIX TPEACTABUTEILCKUX PACX01ax:

-He  [POTHBOPEYHTH  MpPHHIMMAM M TpeOOBaHHAM  AHTHKOPPYILHOHHOIO
jaxoHoaTenbeTBa Poceuiickoit @exepaunu, ITonoxenno 00 aHTUKOPPYIIMOHHOMA IMOTHTHKH B
Vupexaenun, Konekcy 3THKM M CIy)KeOHOro IOBeJeHHs pPaGOTHHKOB YUpeKJICHWA M
OOIIENPHHATHIM HOPMaM MOPATH H HPABCTBEHHOCTH.

2.4, JlenoBbi€ M0I@PKK, B TOM YHCIC B BHJE OKA3aHKA YCIYT, 3HAKOB 0COOOr0 BHUMAHH
M YYaCTHs B pa3BICKATEIbHBIX M AHATOTHUHBIX MEPONPHUATHSX HC IOJUKHBI CTaBHTh
MPUHAMAIOIIVIO CTOPOHY B 3aBHCHMOC [IOJIOJKCHHE, MPHBOIHTE K BO3HMHKHOBEHHIO KaKHX-1H00
BCTPEYHBIX 0053aTCABCTB CO CTOPOHBI MOTYUATE s HIM OKa3blBaTh BIHAHKC HA OOBEKTHBHOCTH
€ro JIeTTOBLIX CYKIACHHH U PELICHHI.

2.5. CrouMocTs M TIEPHOAMYHOCTH JTAPEHHA H IMOIYYEHMs JICJOBbIX 10ApKOB H/HIH
y4acTHi B NPEACTABHTEIbCKHX MEpPOMPHSATHAX OJHOIO M TOTO K€ TPETBEro JHHa JOJKHBI
ONPENETATHCS JETOBOM HEOOX0IMMOCTBIO H ObITH PA3YMHBIMH.

2.6. B kauecTBe MOAAPKOB PA0OTHHKH YUpemICHHA J0IKHbBI CTPEMHTBLCS HCIIOIB30BATh
B MAKCHMAJILHO JIOIYCTHMOM KO/JIMYCCTBE CIYYacB CYBEHUPBI. MPEIMETEI H H3Ie/IHs. HMEIOUHe
CHUMBOJIHKY Y YpeKACHHUA.

2.7.Tlopapka ¥ VCIAYI'M HE JO/KHBI CTAaBHTh [0 COMHEHHWE MMHIK HIH IET0BYIO
peNyTaHK YupekIeHHs WK ero paboTHHKOB.

3. Tipasa u 06s3aHHOCTH PAGOTHHKOB YY9peKIeHHS NIPH 00MeHe 1eT0BbIMH
MmoJapraMi H 3HAKAMH [1€/10BOI0 rocrenpuuMcrsa

3.1. PaGOTHHKH. MpencTaBiIsisi MHTEPEChl YUPCKICHHS HIH ACHCTBYS OT €ro MMeHH,
J0KHBL COOIOAATh I'PaHKilbl JOMYCTHMOTO MOBEACHHA NPH 00MeHe JeNOBLIMH MOIapKaMH H
IPOSBJICHHHA CT0BOI0 TOCTENMPHHMCTBA.

3.2. PaGorHiki Yupek/AcHHA BIpaBe JapHTb TPETBHM JIHIAM H IOTyYaTh OT HHMX
JICTTOBBIE TOTAPKH. Opl'aHHBOBbIBaTI: H YHacTBOBAThL B OPEACTABHTE/IbCKHX MEPOINPHATHAX, CCITH



3TO 3aKOHHO, 3THYHO ¥ J€JacTCid MCKIIOUHTE/ILHO B JICIOBBIX LENAX, ONpeIeIennbX
HacTosiumu [Ipasunamu.

3.3.1Ipu mOOBIX COMHEHHSIX B INPABOMEPHOCTH MM ITHMHOCTH CBOMX JCHCTBHIA
paboTHukH VYupexieHus o00s3aHbl MOCTABMTH B H3RECTHOCTh AHPEKTOpa YUPSIKICHMSA
| [POKOHCY/IbTHPOBATHCS C HUM., IIPeXKIe YeM JapHTh WM N0/Iy4aTk NOJapKH WM VIacTBOBATE
B T€X HJIM MHBIX IIPC/ICTABHTEILCKHAX MEPOIIPHATHSAX.

3.4.Ilpy mnodyueHHH [€70BOTO TMOJapKa HIH 3HAKOB nemnoro I‘ocrenp}mum Ba
paboTHHKH VYupekacHUs o00s3adbl NPUHUMATh MEPbl 110 HEZONMYWEHHK BO3MOKHOCTH
BO3HMKHOBEHHS KOH(MINKTAa HHTEPECOB. '

3.5. PaboTHukH VYupexacHHs HE BIpPaBe HCMNOIL30BATH CIVIKCOHOS MOIOKCHME
B JIMYHBIX 117X, BKIIIOYAd UCIOIL30BAHNE UMYIIECTRA YUPEIKIeHHd, B TOM YHCTe:

- JUIS TIOJTY4eHHUS MOTAPKOB, BOZHATPAKICHHUS H MHBIX BEIFO /14 Ce0S JIMYHO M JPVIHX
adu B o0MeH Ha OKazaHHE YUpeXKJICHHEM KakuxX-IHO0 YCIyr. OCYLIECTBICHHs 1HOO
HEOCYHIECTBICHAA ONpeACNeHHBIX JeHCTRMl, mepedawn HMHADOpPMAIMH, COCTaRIAIONICH
KOMMEpPUECKYIO TalHY;

- JUTS TONYYEeHUd MOJapKOB, BOHATPAKICHNS W MHBIX BRITO /1S THYHO M JAPYTHX U1l B
rnpouecce BCIACHHI €71 Y'-Ip'SHCICHHﬂ. B TOM HHCIC. KdK 10, TaK H [OCJIE [IPOBC/ICHHA
[EPErOBOPOB O 3AKTIOUEHNUH I'PakIaHCKO-TIPAROBKIX TOTOBOPOB H HHBIX C/IETOK.

3.6. PabotaukaM YupekaeHus 3anpeuiaeTcs TMPHHUMATE WM MepeIapHBaTe MOIapKy
aubo yenyrd B mo00OM BHAE OT TPETHUX JIMIl B KauvecTBe O/1arojlapHOCTH 3a COBEPIIEHHYIO
VCIVIY WIH OAaHHBIA COBET.

3.7.He pomyckaetcs mnepejaBaTh M MPHHAMATh NOJAApKd OT YUYPEKIEHHH, €ro
pabOTHHKOB H MPEACTABHTEICH B BHE ASHEKHBIX CPEICTB, KaK HATHYNLIX, TaK H O€3HATHYILIX,
HE3aBUCHMO OT BIKOTHL, a Takike B (OpPME aKiMil. ONIMOHOB MM MHBIX JTHKBHIHBIX LICHHBIX
OyMmar u/HaH IPOYHX MaTePHATBHBIX IECHHOCTEH.

3.8. Pabortnuku VYupexkIeHHS IOKHBlI OKa3bIBATLCS OT MOPEANOKEHHH, MOJYUeHMS
MOJAPKOB, OIUIATEl HX PacX0/I0B | T.I1., KOT/1a 1o/I00HbIE ICHCTBHS MOTYT MOBAMATE HIIH CO3/1aTh
BIICUAT/ICHUE O BIMAHHM HA MCXOI CACIKH. PE3VIbTaT MPOBEJACHMS TOProB. Ha IPHHHMAaeMbie
VYupexeHueM petieHns 1 T./1.

3.9. AaMunucTpauus u paboTHUKH Yupeskaenns He npueMnor koppynuuu. [Togapkn we
JOJIKHBI OBITH MCIO/B30BAHBl IS JIA4K/IIOJIYYCHUS B3STOK WM KOPPYILHH B JIHOOBIX cc
HpOHBHCHKm{.

3.10. PaboTHHK YupekIeHHs HE BIPAaBE NpeIarars TPETEUM JTHIAM HWIH NPHHAMATL OT
TAKOBBIX MOMApKH, BBITUIATHL, KOMIEHCANMH M T.nm. ctouMocThio cebiine 3000 (Tpex tonicaw)
pybnelt 1M He COBMECTHUMEIE ¢ 3aKOHHON MpaKTHKOH 1eT0BBIX OTHowenui. Ecam pabotuuky
VupexaeHus npeaiarainTcs 110/100H61e MOJAapKH WK JICHBIH, OH 0043aH HEMELICHHO 00 3T0M
JUPEKTOPY YupemaeHus.

3.11. PaGoThuK YupekaeH|s KOTOPOMY [IPH BBIITOJHCHHH JOJKHOCTHRIX odd3annoctedi
OpefaraloTes MOAAPKH WM MHOE BO3HATPAKIACHHE KAK B NPAMOM, TaK H B KOCBEHHOM BHIIC.
KOTOpBIC CHOCOOHBI MOBIMSTE HA MOATOTARIMBACMBIC H/MITH NMPHHHMAEMbIE UM PEINEHUA HITH
OKa3aTh BIWSHHWE Ha ero jelicTre/Oe31eHcTBIE, T0MTKEH:

- OTKa3aThCs OT HHX O HEMEIIeHHO YBEJOMHTHL JAUpeKTOpa YupexiaeHus 0 akie
OPEILTOKEHHUSA NoIapKa (BO3HArpaKICHUA):

-0 BO3MOXHOCTH HCKIIOYHTH JAIbHEHUIIME KOHTAKIbl C JIMLOM. MPEUIOKHBILIAM
OONAPOK WM BOZHATPAKICHHE, €CTH TOIBKO 3TO HE CBA3aHO €O c1yke0H0i HeoOX0AUMMOCTLIO!

= CIydae. ¢C€CJIH [O0JdapOoK HIH BO3SHAIDAXKICHHC HE HpCflCT&BEIﬁCTCﬁ BO3MOKHBIM
OTKJOHHTH HIIH BOIBPATHTL, MEPENaTh €r0 ¢ COOTBETCTBYIOWICH Ci1yKeOHOM 3anucKoi juid
OPHHATHS COOTBETCTBYIOLIMX Mep aupekTopy VYupeajeHus M NpOAODKHTH  paboTy
B YCTAHOBIEHHOM B YUPEK/IEHHH MOPS/IKE HAI BOIPOCOM. ¢ KOTOPHIM ObLI CBA3AH NO/IAPOK WITH
BO3HArpakIeHHeE.

3.12.B  cayyae RBO3HMKHOBEHHS KOHQIHKTA MHTEPECOB  HWIH  BO3MOKHOCTH
BO3HHMKHOBEHHS KOHGIHKTA HHTEPECOB [IpM [IOJIYYCHHMH JCJ0BOIO NOJAAapKa HJIH 3HAKOB



~

JETOBOTO FOCTEIPHIMCTRA PaBOTHHK YUpeskeHns 00s3aH B IACHMEHHOH dbopme yBeIOMHATh 00 e
STOM OJHO M3 JOMKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32 MpPOTHBOJCHCTBHE KOPPYILHH, B
COOTBETCTBHH C TIPOLE/IYPOil pACKPHITHA KOH()/IHKTA HHTEPECOB, yreepikaeHHO# [lonoxennem o
KOH(TUKTE MHTEPECOB, TPHHATLIM B Y 4PeXKICHHH.

3.13. PaboTHnKaM YupekAcHHs 3alpeIacTCa:

- CAMOCTOSTENbHO TPHHUMATH [PE/UIOKEHMS OT OPraHW3allMii MM TPETBHX JHIl
0 BPYHEHHH J€/I0BbIX TIOJaPKOB 1 00 OKa3aHHMH 3HAKOB JIEIOBOTO TOCTENPHUMCTBA;

- IpMHAMATE OE3 COIIACOBAHMSA € JMPEKTOPOM YUpEeKIeHHS J€10BbIC NONAPKH H 3HAKH
JIeI0BOTO  TOCTEMPHMMCTBA B XO[€ NpPOBEJEHHS JIETOBRIX [EPETOBOPOB, NpPH 3aKIIOUCHIH
JIOTOBOPOB, @ TAKKE B HHBIX CIyHasX, KOI/1a M0100HbIe IeHCTBHA MOTYT NIOBIHAT HIH CO3AATH
BlICYATICHHE 00 MX BIHSHHH Ha NPHHHMAEMbIC PEILCHHA:

- IpHHMMATH JCTOBbIE MOJAPKH M 3HAKM JETOBOIO IOCTCIPHHMCTBA B XOAC NMPOBEACHHA
TOProOB K BO BpeMsi [PSAMBIX MEPErOBOPOB NPH 3aKTFOICHHH J10r0BOPOB (KOHTpPaKTOB);

- IPOCHTH, TPeOOBaTh, BHIHYKIATL OPraHH3alMH WM TPETHHX JTHI TAPUTL UM mbo nx
PO/ICTBCHHMKAM [1€/10BBIC TOMAPKM M/WIH OKasbiBaThb B MX [0Jb3y 3HAKH J€JI0BOTO
rOCTeNpPHHMCTBA:

- IPHHUMATH TIOAAPKH B BHJAC HATHYHBIX, O€3HATHUHBIX JCHCKHBIX CPENCTB, UCHHBIX
OyMmar, IparoleHHbIX MCTA/IJIOB H MPOYHX MAaTEPHAIbHBIX UEHHOCTEH.

3.14. Yupesklenue MOKeT NPHHSTH peIIeHHe 00 yuyacTuu B OraroTBOPHTETBHBIX
MEpONPHATHAX. HANPABICHHbIX HA CO3JQHME M YNPOuEHHE MMHIKA YUPeKICHHA. [Tpu 31rom
17128 U GHOJPKeT yYacTHs B JAHHBIX MEPONPHATHAX YTBEP/KIACTCS IMPEKTOPOM Y HPEeKACHHU.

3.15.B ciyuae OCYLIECTBICHHA CMOHCOPCKHX, O0/arOTBOPHTENBHBIX —IPOrpamMM
VypekICHHE 10JIKHO MPEeIABAPUTEIBLHO YIOCTOBEPHTRCA, YTO NPENOCTaBIICMAal VupexeHueM
[IOMOMIL He OY1eT HCIO.1b20BaHa B KOPPYIIIMOHHBIX Le/ISX KN HHBIM HE3aKOHHBIM TTYTEM.

3.16. Ilpa B3auMOAEHCTBHH C JIHUAMH, 3aHHMAOIMMH JOLKHOCTH rOCYAAPCTBEHHOM
(MYHUIHOATGHON)  CIYKOBL,  CIEAyeT pPYKOBOJCTBOBATLCA ~HOPMAMH, pEryIHpYyrOHHMH
ITHYECKHE HOPMBbI W NpaBuia CIyKeOHOTO MOBEACHHA IOCYIapCTBCHHBIX (MYHHLHUTANbHBIX)
CITYIKAIHX.

3.17. HeucroHeHHe HACTOAMIMX [IpaBuiI MOXKET CTaTh OCHOBAHHEM IJA MPUMEHEHHA K
paGOTHHKY MEp AMCIHITHHAPHOI'O, aIMHHHCTPATUBHOTO, YTOJTOBHOTO H IPAKIAHCKO-1PABOBATO
XapakTepa B COOTBETCTBHH € JACHCTBYIOLIMM 3aKOHOIATEILCTBOM.

4. O6aacTs npUMeHeHHs!

4.1. Hacrosmue [Ipapnia nojnexar NPAUMEHEHHIO BHE 33aBHCHMOCTH OT TOTO, KaK¥M
00pa3oM IepejaloTed JIC/I0BbIE I0apKH H 3HAKU [ICJI0BOTO rOCTENPHUMCTBA: HANPAMYIO HIH
yepes 10Cpe/THUKOB.

4.2. Hacrosiutue TTpaBuna SBISIOTCA 00S3aTebHBIMM /115 BCEX PabOTHHKOB Y UpeKICHUS
B 1epuo paboThl B YUPEKISHHH.



